
Indexing Training Guide

Getting Started  
with Web Indexing
You can help families find and connect to their ancestors by making 
records available to the world through indexing! Get started indexing at 
FamilySearch.org/indexing. Click My Indexing, and then sign in using 
your FamilySearch or LDS Account username and password.

Check Out a Batch
View a list of projects from all over the world to find one you would like to help index.

To check out a batch: 

1.	 Click Find Batches to open the list of projects.
2.	 Search or filter the list of projects. Use the  

options in the left column to filter the results.
3.	 Click Start to open a batch.

Definitions
Project: A collection of historical records from the same place and time, grouped together for indexing.
Batch: One or more images from a project that indexers can check out and index in approximately 20 to 30 minutes.

2. Search or filter  
the list of projects. 3. Click Start to  

open a batch.

Add to your  
Favorites list.

1. Click Find Batches.

View sample images  
for the project. 
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Step 1—Identify Images to Index
When you open a batch, you will first 
be shown instructions for the project. 
These instructions tell what should 
and should not be indexed in each 
project. 

After reading and closing the project 
instructions, determine whether or not 
the images have information to index:

1.	 Examine each image, and verify that it should be indexed. If you aren’t sure, review the project instructions 
again (found in the Help menu).

2.	Click Next Image to move on. (Yes is already selected because most images do have information to index.)
If the image has no information to index or is a duplicate of another image in the same batch, click in the field, 
and select the correct option from the list. Review the field help if you have questions.

Image tools can help make  
an image easier to read.

Definition
Field: A place in the data entry area used to record one piece of information from the image.

2. Click through the images.

1. Should this image  
be indexed?

The field help gives  
instructions for each field.

Page 2 of 4, Getting Started with Web Indexing



Next image. 

Click Next image.



Next image 


